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SCHEDULE

Sl Name of Services Documents to be attached with | a) Time Lime | b) Designation c) First d) Second
No. the application form Appellate Appellate
Authority Authority
1 Site Appraisal 1. Application form along with 3 months (for | a) Receiving
the prescribed documents 15 | submitting to authority
copies Govt.) Member Secretary Site
2. Environment Impact Appraisal Committee
Assessment Report (15 copies) Factories & Boilers
3. Risk Analysis Report (15 Directorate,
copies) Thiruvananthapuram
b) Issuing Authority
Secretary to
Government,
Labour &
Rehabilitation (B)
Department
2 Issue of permit 1. Application in (Form No. 1) 3 Months Regional Joint Director of Secretary to
a) workers employed | 2. Flow Chart of manufacturing Director of Factories & | Factories & Government
10 to 20 (except process with brief description Boilers Boilers Labour
Cashew Factories) (3 copies) Department
3. Scrutiny fees (Head of
b) workers employed Account 0230-00-104-99)
above twenty and 4. Site plan (3 copies) and 3 Months Director of Factories & | Secretary to

for Cashew
Factories

location drawing (scale 1:400,
100 meter radius, signed by
applicant and Government
approved draughtsman)

S. Building Plan, Elevation,
Cross Section, in triplicate

6. Machinery Lay-out (signed by
applicant and draughtsman) 3
copies.

7. Detailed drawings of rain
water harvesting and storage
systems. If manufacturing
process is Hazardous and
causes Environmental
Pollution; needs no objection
certificates from Kerala

8. State Pollution Control Board

Boilers

Government
Labour
Department




and Certificate of approval of
location of the factory by the
Chief Town Planner to

Government
Registration and 1. Application in Form No. 2 (3 | 60 days Regional Joint Director of Secretary to
Grant of Factory copies) Director of Factories & | Factories & Government
licence 2. Chalan receipt for licence fee Boilers Boilers Labour
a) Factories notified (Head of Account 0230-00- Department
as per Section (85) 104-99)
under Factories Act 3. Stability Certificate
except cashew (Form No. 3)
factories 4. Copy of permit/copy of 60 days Secretary to -
b) Section 2(m) revalidated permit (Section Director of Factories & | Government
factories under 2(m) factories only) Boilers Labour
Factories Act and 5. Documents in proof of Department
Cashew Factories ownership, Proprietary ship/
under Section 85 of Partnership Deed/ Bylaw of
this Act society/ Memorandum and
Articles of Associated/ List of
Director/ List of Partners.
6. (Original or Attested copies)
Appointment of Director/
Managing Director/
Chairman/ President
7. No Objection Certificate from
Pollution Control Board
8. Rent agreement/ Lease deed
(Attested Copy)
9. Copy of power of Attorney in
the (Absence of the occupier)
Renewal/ 1. Application in Form No. 2 (3 | 60 days Regional Joint Director of Secretary to
Amendments copies) Director of Factories & | Factories & Government
Transfer of Factory 2. Original Licence Boilers Boilers Labour
licence/ issue of 3. Chalan for licence fee Department

duplicate licence

4. Copy of permit

5. Stability Certificate

6. Documents in proof of
ownership, Proprietary ship/
partnership Deed/ Bylaw of
society/ Memorandum and
Articles of Associations/ list of
Directors/List of Partners
(Original or attested copies)




7. Appointment Director/
Managing Directors/
Chairman/ President
Attested copy of power of
Attorney

8. In the absence of the
occupier. In the case of
duplicate licence,

9. Affidavit stating that the
original licence is
irrecoverably lost.

S a) Removal of notified | 1. Closure Report 60 days Regional Joint Director of Secretary to
factories as per (Form No. 32) (2 copy) Director of Factories & | Factories & Government
section 85 under 2. Original Licence Boilers Boilers Labour
Factories Act Department

b) Removal of Section | 1. Closure Report 60 days Director of Factories & | Secretary to -
2(m) factories (Form No. 32) (2 copy) Boilers Government
under Factories Act | 2. Original Licence Labour
Department
6 Suspension of all 1. Closure Report 60 days Director of Factories & | Secretary to -—-
Factories under (2 copy) Boilers Government
Factories Act 2. Original Licence Labour
Department
7 Conduct of medical Request for Medical 60 days Joint Director of Director of Secretary to
examinations of Examination and Chalan Factories & Boilers Factories & Government
workers working in Receipt (Medical) Boilers Labour
the factories and (Head of Account 0230-00-104- Department
issue of certificate 99 Medical Exam)
8 Grant of exemption/ | Request for 3 months Director of Factories & | Secretary to -
permission exemption/permission Boilers Government
Labour
Department

9 a) Appeals before Application only 30 days Director of Factories & | Secretary to -
Director of Boilers Government
Factories & Boilers Labour

b) Appeals before As per Govt. | Secretary to Department
Secretary to decision Government Labour
Government Labour Department
Department
10 a) Recognition of Application Form 3 months Director of Factories & | Secretary to -—-

Competent Person

Experience Certificate

Boilers

Government




Details of Workshop facilities,
Two passport size photo

Fees (Head of Account 0230-00-
104-99)

b) Renewal of Application Form 30 days Director of Factories & | Secretary to
Recognition of Experience Certificate Boilers Government
competent Person Details of Workshop facilities,

Two passport size photo

Fees (Head of Account 0230-00-
104-99) copy of the log book
attested by the concerned
Inspector

11 a) Conduct of welders | Application Form 90 days Joint Director of Director of Secretary to
qualification/ Experience Certificate, Subject to Factories & Boilers Factories & Government
requalification test | Two passport size photo the receipt of Boilers Labour (B)

Fees (Head of Account 0230-00- | test report by Department
104-99) recognised
institutions
b) Issue of Welders Test Report from concerned 30 days after | Director of Factories & | Secretary to -
Certificate Joint Director receiving the | Boilers Government
recommendat Labour (B)
ion report Department
from Joint
Director of
Factories &
Boilers
12 Registration of new 1) Boiler folder containing 3 months Director of Factories & | Secretary to -—-
boiler Registration documents with from the date | Boilers Government
fees of Hydraulic Labour
2) Steam line drawings (3 test/ Department
copies) with scrutiny fee Inspection of
3) Proforma of steam line Boiler
4) Registration Fee (Head of
Account 0230-103-99)

13 a) Issue of 10 days from | Inspector of Factories | Regional Director of
provisional order the date of & Boilers Joint Factories &
after inspection of Hydraulic Director of Boilers
the boiler Test/ Factories &

Inspection Boilers

b) Renewal of Boiler 1) Application Form 10 days from | Inspector of Factories | Regional Joint | Director of
Certificate of 2) Inspection fee the date of & Boilers Director of Factories &
existing Boilers (Head of Account 0230-103-99) | last Factories & Boilers

inspection

Boilers




c) Counter signature
of Boiler Certificate
after repairs

Drawings & Application for
Major Repairing

Drawings & Application for

30 days from
the date of
inspection

45 days from

Joint Director of
Factories & Boilers

Director of Factories &

Director of
Factories &
Boilers

Secretary to

Secretary to
Government
Labour

Department

Minor Repairing the date of Boilers Government
inspection Labour
Department

14 Scrutiny and 1) Steam line drawings (3 30 days Director of Factories & | Secretary to -—-
Approval of copies) signed by applicant Boilers Government
streamline drawings | 2) Proforma of steam line Labour

drawings Department
3) Scrutiny fee (Head of Account
0230-103-99)

15 Scrutiny of drawings | 1) Design drawing with 90 days Director of Factories & | Secretary to -—-
of new Boilers for calculations (4 copies) Boilers Government
manufacture 2) Scrutiny fee (Head of Account Labour

0230-103-99) Department
3) Application from
Manufacturer of Boiler
16 Scrutiny of the 1) Request from the IBR 30 days Director of Factories & | Secretary to -
drawings of new approved manufactures Boilers Government
valves pipes and 2) Scrutiny fee (Head of Account Labour
fittings 0230-103-99) Department
17 a) Testing of new Completion report from 60 days Director of Factories & | Secretary to -—-
boilers, valves and | manufacturer inspection fee Boilers Government
fittings after (Head of Account 0230-103-99) Labour (B)
manufacture and Department
issue of certificate
b) Counter signature | The folder in triplicate 30 days Director of Factories & | Secretary to -—-
of the test containing the as built Boilers Government
certificate of drawings of the boiler including Labour (B)
boilers, valves & the Original Certificates/ Test Department
fittings etc Certificates of valves/ fittings
etc (3 copies)
18 Registration as 1) Form E with court fee stamp | 90 days Director of Factories & | Secretary to -

approved Boiler
Repairer/Erector/
Manufacture

Rs. 5/-

2) Copy of the certificate of the
qualified IBR welders

3) Copy of the certificate of
supervisors (Mechanical
Engineer/ Diploma)

Boilers

Government
Labour (B)
Department




4) Experience Certificate 2
years

S) Copy of workshop licence
under Factories Act

6) Fee (Head of Account 0230-
00-103-99)

19

Endorsement of
welders certificate/
Boiler Attendance
certificate/ National
Apprenticeship
Certificate

1) Request from the person

2) Original Certificate and one
photocopy

3) Passport size photograph of
the applicant 2 Nos.

Fees

a) Welders Certificate (Head of
Account 0230-00-103-99)

b) Boiler Attendance
Certificate/ National
Apprenticeship Certificate
(Head of Account 0230-00-
800-96)

c) Boiler Operators Engineers
Certificate (Head of Account
0230-00-800-89)

30 days

Director of Factories &
Boilers

Secretary to
Government
Labour (B)

Department

20

Duplicate Certificate
of Boiler Attendance
Certificate/ Boiler
Operators
Engineers/ Welders
Certificate

1) Request from the person
2) Declaration from Gazetted
Officers/ Magistrate

Fees

a) Welders (Head of Account
0230-00-103-99)

b) Boiler Attendance Certificate
(Head of Account 0230-00-
800-96)

c) Boiler Operators Engineers
Certificate (Head of Account
0230-00-800-89)

30 days

Director of Factories &
Boilers

Secretary to
Government
Labour (B)

Department




